ADVERTISEMENT OF VACANT POSTS

Fowandas Meteoral
; i ;
mandate of providing accurate, timely weather

The Agency is governed by the law No 54 bis/2011 of 142122011 which establishes und determines the Migsion, Qrganizational

\..-h

Structure and its fimetions.
Accordingly, Rwanda Meteorology Agency wants to recruil 5 statf as follaws:

Juh title

v Agency (Meteo Wwanda) is a government institution afli ljated o the Ministry of Natural Resources, with
and eliindle information and products for the general welfare of the peope.

Job deseription

Procurement Officer
(1)

| viii} Act as Seeretary to the Tender Cammittes

=

Qualilication

Duties and responsibilities:
A. Procure far their appropriate smooth running - institution in terms of furniture
and equipment in sufficient guantity and correct quality:

i) Consalidate the list of needs from different Lnits;

) Flaborate an annuzl procurement plzn

ili) Participate in preparing specifications, Establish tablag af Pricing
variation and final Tender Documents

iv]Prepare Tender Anhouncements

vi Receive and safe keeping af hids

vi) Prepare documents that will be used during meetings calling for

tendear
vil) Participate in bid opening and evaluation

) Prepare notification letters ta the hidders

x] Prepare and negotiate contract 1o be submittad to the successtil
hidder

#1) Maniter the contract execution and keep updated

recorging forms af lumiture and materials recejved in stack in
corformity with quality and quantity ardered

¥ii] File all procurement pracrodings for Lhe arocuring entity

8. Prepare necessary sugporting dacuments for paving goods and
services-related suppliers:

i) Participate in checking of goods deliverad by the supply and sign
onrecaptian nota

i) Constitute the whole tender file to be submitted to Finance Unit Tor
consullancy/goods nayment { Requeast far tencer. Call far tandear,
Tender process reporl, contract, corsultant's repurt) before any
enzagement of expenditures

Al in Procuremeant, Purchase,
Management, Accounting, Public Financ
and ether qualilications relatec wo specif
daomain

Key Technical Skills & Knowledge reguir

- High Analytical Skills:

- Megatiation Skills;
Knowledge of hasic business and
purchasing practices;

- Excellent Communication Skills:

- Knowledge of state contracting
lzws, rezulations and procedures:

- Knowledge of prades, qualities,
supply and price trends af
commodities;

- Tirrie Management Skills;

- Decision meking Skills;

- Computer 5kills:

-fluent in Kinyarwanda, Frzlish
and; or French; knawledge of 4|
isanadvantage -




i) In collabaration with user units, Menitor the contract axecution,
inclurting make zlerts on delivery deadlines

C. Provide guidance, advice and support to officials on procurement
processes

_Elﬂ.':h'illaf Technician

(1)

Duties and Responsibilities:

I} Maintain Electrical equinments (including cabling) for
measurement recording and processing of metecrological data, and
identification of nesds:

i) Assistin the identilication, sequisition and salection of rew Elactrical
metearological eguipment and instruments:

lit} Undertakes the electrical and physical installation of new Equipmant
and sysiems;

iv] Obtain and install any electrical parts raquired for systems af Rwanda

Metearology Agency.

v) Advise on the electrical power aspects of new equipment and systams

vi) Remave any obsolete electrical aquipment and dispose of it safaly.

viij Maintain day-ta-day maintenanca of all electrical metecrological
Bguipments;

viii| Carry out site surveys Lo identify future maintenance priorities of Bwanda

Metcorology Apency.

Al in Electranics, Flectricity

ey Technical Skills & Knowledge requirs

Seninr Foreeasters (3)

-Knowledge in electrical
maintenance wark;
~Capacily to perform electricat and
physical safoty of all systeme ard
facilitins
Knawledge o advise on the electrical
power aspects of new equipment and
syslems:
- lluant in Kingarwanda, English
and/ ar French; knowledge of all
15 an acvanage

Job Purpose:
Ensure that the lurecasters generate products to the required standards

Duties and Responsihilities :

I} Provice guidance in professionalism to generate weather farecasts specific to
different aperational demands,

i) Guida weather forecaslers in interpretation of weather and cimate models
putsources fram regional and global centres.

fil} Supervision of the Forecasting Officers on chift to ensure delivery of services
and adhcrente to soecified Processes, particularly in supaars o Early Warning
Services.

vi} Conguet investigations into cxceptianal weather events, as and when necessary
to improve future forecasling performance

Masters in meteoralogy with 1 vear
experience in a farecasting centre

OR

A in atmospheric scianees, with continu
prefessional development in metearologs
especially in relevant forecasting skills:
with minimum of five (5] years working
experience asa forecaster in zn oparatiog
meteorological centra,

Key Technical Skills & Knowledge require
-Technical and scientific competence
in the field of weather prediction ard
ﬂ_}_“td'til:iﬂs,'




-High capacity for analytical skills
including statistical, dynamical and
miodelling technics,

-4 demanstrated ability to lead 2
Leam,

| - fluant in Kinyarwanda, bnglish
and/ or French; knowledge of all
is an advantage

APPLICATION PROCEDURE

Interested individuals must submit to the Director General of Meteo Rwanda, a copy of relevant degrees, copy of the National 112 card,
document justilving experience (where applicable) and well completed application form obtained from the website of the ["ublic
Service Commission.

Application and accompanying documents must be submitred in hard copy at the METEQO RWANDA secretarial not later than

[ hursday 24™ Wovember 2016 at 3:00PM.

Only selected candidates will be invited

A
Done at Kigali, on..... Jj ’?-.'f.irj".z-?féffr:‘_ ke
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John NTAGANDA SEMATARA

Director General
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